
How do I upload a file in FinalSite? 
 

1. After logging in to FinalSite, navigate to the site manager and select File 
manager. 

 

 
 

2. Select Upload Files 

 
 

3. Select Browse 
 

 
 



4. Locate the file in your H:Drive, desktop or wherever you have saved the file. 
 

 
 

5. Select the file and click on upload. 
 

 
 



6.  You should now see the file in your File Manager and go back to the page, create a 
link and link to it. 
 

 
 
 
 
 
 
 
 
 


